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What Plans Do I need for a Renovation, Remodel or Finish Permit?
This information is intended to give you a general summary about the plans 
required for most building permits for work on residential projects. 

Your individual project may require more or less detail than described here. 

• Residential plans may be drawn by anyone with enough skill to draw straight lines, to measure accurately and to put
those measurements down on paper and all plans must be to scale.

• Typical plans include:
• Site plan
• Floor plans
• Elevation views
• Cross section and detail drawings
• PHOTOS ARE NOT ALLOWED

• Your plans must clearly show all the work you intend to do on the building as well as the existing conditions. Existing
conditions and new construction must be clearly delineated. Plans must also show where the building sits on your property in
relationship to property lines and other buildings on the site, or a site plan/ plot plan be provided.

• The plans must be on normal paper sizes.

• Drawings may contain color.

• Permanent black ink must be used.

• Please do not copy a tracing paper original.

• Line quality and contrast must be clear and legible.

• Dimensions and notes must be must clear and legible.

• All plans must be drawn to scale.
• 1/4 inch = 1 foot is the most common scale used for residential floor plans and section views.

• The scale used must be clearly shown and the site plan must show the entire lot or greater portion of the lot where
building is occurring. .

• Building elevations must be to scale and show the slope of the ground adjacent to the building.

PLAN PREPERATION: 
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Sample Remodel Floor Plan

N

Existing wall

Existing wall to be removed

New opening

New wall

Opening infill

Floor Plan Drawings:
A floor plan, also known as a plan view, is what you would see if you were to look straight down at the proposed finished floor or basement 
with the roof or floors above removed. You will need to provide a roof plan and one floor plan for each level of the building on which work 
is being done, that clearly shows existing and proposed work.

• If you are constructing an addition, you will also need to include a foundation plan. This plan should show the layout, dimensions and
details of continuous concrete slabs, footings, reinforcing steel, and the strength of the concrete to be used. The location of the crawl
space access and the foundation vents must also be shown.

• A floor plan for each level of the building being constructed or remodeled must show the location of all full and partial height walls, the
size and proposed use of all rooms affected by the work which must be labeled.
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• The location, size and type of each window must be shown on the floor plan. Be advised that any window required to be egress shall
have a net clear opening of 5.7 sq. ft.

• The location of bearing walls, headers, beams, and other structural members supporting loads from above must also be shown on the
floor plans or shown on separate framing plans included in the plans. Engineered lumber and truss specifications shall be provided by
the manufacturer/supplier. Floor plans must show all steps and stairs.

Planning to Make Changes After the Permit is issued?

After you begin work, you may decide to make changes to the initially approved plans. 
To revise your plans after they have been approved, you will need to show the changes on an additional set 
of plans and submit a **Revision** by using the Online permitting process for plan review. 
Please do not mark up the approved set!




